
 
 

9th September 2025 
 

Dear Parent/Carer, 
 

RE: Year 7 Settling In Evening 
 

I would like to invite you to attend our ‘Settling In’ event for Year 7 on Tuesday 23rd September. 
This represents a key opportunity for you to discuss how your child has settled in at The Bay with 
their tutor and ask any questions you may have. 

 
This event will be run remotely, with the booking system also being online. 

 
Booking an Appointment: The school has an intuitive and easy to use online appointment 
booking system for all parents’ evenings. This allows you to choose your own appointment times 
with teachers and you will receive an email confirming your appointment. We will be using this 
system for our Year 7 Settling In evening to enable you to book a time to meet your child’s tutor 
at a time that is convenient for you. 

 
Appointments can be made from 3pm on Thursday 11th September and will close at 5pm on 
Thursday 18th September. Appointments are available from 4.00pm until 7.00pm and allocated 
on a first come first served basis. 

 
Please visit https://thebayceschool.parentseveningsystem.co.uk to book your appointments. The 
individual login details are included in the accompanying email. 

 
Each appointment lasts five minutes to allow each tutor time to see every student in their tutor- 
group. Should you wish to make a longer appointment with either your child’s DOAA, Mr Alabaster 
jalabaster@bayceschool.org or Pastoral Manager, Mrs Bright rbright@bayceschool.org. 

 
Video Call Appointments: Once the appointments have been made online, you will be sent an 
email containing a link to the teacher appointments. Please follow the link below, which details a 
short parent guide 

 
https://support.parentseveningsystem.co.uk/article/801-video-parents-how-to
-attend- appointments-over-video-call 
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We are constantly reviewing our systems of communication and support for students and 
families. Your feedback on both features are welcome, and following the event, you will receive 
an email containing a link to a short feedback survey. Your time to complete this is appreciated. 

 
Yours faithfully 

 
Mr C King 
Senior Deputy Headteacher 
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